IQWeb Instructions for Students

1. In order to set up an IQWeb account, new students should go to the seminary’s website
(www.nobts.edu) and click on the “IQWeb” link on the menu-bar on the left hand side of
the screen.
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2. Next, click on “Request Access” on the [QWeb home page.
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3. Next, click on “Current Members of NOBTS without 1Q.Web access.” Please note that
this is only for people who do not already have IQWeb accounts. If you are a current
student who has forgotten your [QWeb login name or password, do not attempt to set up
a new account. Instead, please email IQHelpDesk@nobts.edu for help with your account.
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From this page you can go on to request an 1QWeb account, which will give you access to
additional features not available to the general public. First you must select which of the following
options apply to you.
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Please select from one of the following options to start your request :

& Y Guest Access
% Select this option if you would like a guest account for IQ.¥Web at NOBTS.

An 1Q.Web guest account allows you to interact with more areas of
1Q.Web. Sele it this page if you have student or

Current Members of NOBTS without 10.Web access
Select this option if you are currently associated with NOB
to the |Q.Web system.

d do not

Previous 1Q.Student / 1Q.Faculty User
Select this option if you have an account from a previous version

(IQ.Student / 1Q.Faculty), and have not yet upgraded to an 1Q.Web Ll
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4. Fill in all of the necessary information on the following webpage and select “Request
Account.” Be sure to fill in all fields with asterisks next to them.
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Please fill out the information below to request an account. The required fields are marked with an asterisk (7). Select
a Login Id and Password that you will be able to remember for future visits to IQ Web. Select Request Account to
continue. Depending on your association with NOBTS you may automaticaly be given additional roles that do not
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P
Identification Information

“Last Name:
“System Id:
“Birth Date: [W @

Nickname: I

“Email Address: |

® @

Ex: accountname@domainname.e:
Account Information
*Login Id: |

*Password: @
*Confirm Password:

Password Hint: |

@

Requested Role(s) (@
Guest Access: [v

Request Account
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5. This process will set up an IQWeb account for you that you will use to check your
account with the seminary, register for classes online, etc. To sign on to IQWeb, follow
the instructions in step #1 that take you to the IQWeb homepage, and click “Login.”
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6. Enter your login ID and password. Remember that your password is case-sensitive.
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7. To check your account, logon to IQWeb and click on “Current Balance/Account
Information” to view your account history. To view your current balance, including
anticipated aid, click on “Online Payment.” This link will also give you the option to pay
your balance online with a credit card by paying off the amount listed under “Anticipated
Balance.”
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8. All returning students should register for classes online through IQWeb. To do so, login
to IQWeb during the appropriate registration period, and follow the instructions for
online registration found at the bottom of the screen. All returning students who fail to
register online will be assessed a $100 late registration fee.
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9. All students must make sure that their contact information in IQWeb is up-to-date. The
seminary uses the email and contact information in IQWeb to send out important
information related to student balances and online registration. It is the student’s
responsibility to ensure that this information remains current. To update your email
address, click on the “Update Preferred Email Address” link on the IQWeb homepage.
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10. If you have any problems logging on to IQWeb, email IQHelpDesk@nobts.edu.







